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                 HEALTH AND SAFETY POLICY

Introduction
The Care Home recognises it has an obligation to take reasonable care and reasonable precautions to prevent people from being harmed at work and to prevent residents and visitors to the Care Home from being harmed whilst at the Care Home. Management of the health and safety of the residents, employees and visitors is an important issue.

The Care Home has separate policies for moving and assisting, managing aggressive and violent behaviour, fire safety, food safety, and for the control of substances hazardous to health, all of which should be read in conjunction with this policy. The Care Home will take steps to assess all relevant risks and to put measures in place to manage and control them.

Aims
The general policy adopted by the Care Home is:
(a) to provide adequate control of the health and safety risks arising from its      

activities, 
(b) to consult with its employees on matters affecting their health and safety, 
(c) to provide and maintain safe plant and equipment, 
(d) to ensure safe handling and use of substances, 
(e) to provide information and instruction to, and supervision of, employees, 
(f) to ensure all employees are competent to do their tasks, and are given adequate training, 
(g) to prevent accidents at work and cases of work related ill health, 
(h) to maintain safe and healthy working conditions, 
(i) to review and revise this policy as necessary at regular intervals.

Training
All employees will be given health and safety induction training when they first start work for the Care Home, which will cover basic matters such as first aid and fire safety. 
Each employee will also be given job specific health and safety training. Additional training will be provided if risks change, and refresher training will be provided at least once a year. Written records of the training provided to each employee will be kept.
Consultation with employees is provided by regular meetings with the employees.  They will be kept fully up to date with changes to health and safety procedures within the Care Home and informed about any new equipment, working practices or hazardous substances being used.


Management
The overall responsibility for the health and safety of the Care Home rests with the Manager. The day to day responsibility rests with the Manager, Deputy Manager, and person in charge of each shift.

All employees must co-operate with the Manager and supervisors, on all health and safety matters, not interfere with anything provided to safeguard their health and safety or that of the general public or contractors working at the Care Home, take reasonable care of their own health and safety, and report all health and safety concerns to an appropriate person.
Regular inspections of plant and equipment will be carried out. It is the responsibility of each employee to report to the person in charge any faults found or noticed. These will be recorded and checked for repair and when necessary will be replaced. The Care Home will put in place a programme for the regular maintenance by recognised contractors of all plant and equipment.
Sharps

A sharps injury is an injury occurring when the skin is punctured by a sharp object, such as a disposable needle syringe, a butterfly needle, a suture needle, a vacuum blood collection system, a lancet, or scissors. Needle stick injuries do occur and can be due to inappropriate disposal of used needles. 
This can be avoided by the use of good practice and procedures for sharps disposal. Safe working practises can be broken down into three stages and must be followed to ensure safe working practise. 
These are:
1. Prior to use employees must ensure there are adequate sharps bins available, ensure the sharps bin is located in a suitable location, and always take the sharps bin to the point of use and place it on a hard even surface.

2. During use employees must wash their hands both before and after use of the sharp instrument, wear appropriate personal equipment such as disposable gloves and a plastic apron. Employees should never carry sharps in their hands, and never use a tray system to carry sharps devices. Employees must not re-sheath needles, and always carry the sharps bins by the handle. Never at any time attempt should an employee take the sharps bins apart. 

3. After use employees must dispose of sharps directly into a sharps bin at the point of use. When the sharps bins is three quarters full or when the sharps 
bin is a month old following the date of assembly, it must be locked securely, and collected for disposal by a recognised contractor.

The first aid boxes are available for use by any employee, resident, or visitor. All accidents and cases of work-related ill health must be recorded in the accident book.

Viruses

Concern has grown over the risk of Hepatitis “B” and contracting the AIDS virus in the course of employment.  There is no risk of infection where there is no contact with body fluids.  Where there is contact with blood or other body fluids the risk can be minimised by adopting the correct procedures.  Person to person transmission of the AIDs virus does not occur during normal working activities. Gloves and aprons should be used at all times when in contact with bodily fluids. Good hand washing techniques should always be used, both before and after contact with any resident.  

Accidents and Incidents

All accidents or incidents of any nature must be reported to the person in charge and properly and accurately recorded. The Care Home will ensure that all records of this nature are properly maintained and available for inspection.

Employees should be aware of their responsibility towards both their own health and towards the health of their colleagues and each resident. No employee should allow a colleague to become involved in any activity which is dangerous.  
All employees must ensure they feel competent before carrying out any task. If they feel they lack competency they should make that known to the manager. It is their responsibility to bring this to the attention of the person in charge.

The good health of employees is regarded as being of extreme importance. Where stress and anxiety become an issue they will be discussed in detail, and where time off or a variety of concessions may help, these will be provided. Professional counselling will be recommended when appropriate. 

Risk Assessments

Risk assessments will be reviewed annually or within the time scale specified on the assessment document or when the work activity or equipment used changes, whichever first occurs.

Health and Safety poster and leaflets will be on display and made available to anyone using or employed or visiting the Care Home for information and guidance. 

All reasonable steps will be taken to secure the Health and Safety of employees who work with display screen equipment.  
Assessments of all workstations will be carried out and will be reviewed if a task changes or a workstation is significantly modified.
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